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New Features of Spine HRMS Version 6.0.0

Highlights Of V6.0.0

After upgrading to V6.0.0 following changes will be reflected in software :

B Require .NET Framework 4.6

B All Dashboard Blocks will be visible[User have to rearrange /Hide as per
requirement]

B Breadcrumb added in each page [Navigation path]

B HOD /Approver word replaced with Manager [Except Workflow]

B Some Menu and caption related Changes
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1. Admin

1.1. Ul Changes on Home Page Dashboard

Ul Changes are done on Home Page Dashboard as listed, as shown in below Figure:

Welcome

S ;. : €
|- Nimish-Pawar - 2 o M 7 Self 2 Quickli Session will expire after 19:56- ZIy/2010 323001
awar anager i ks expit e Thoeda B

Pending Application(s) for Approval for Manager

A Self Service > TODAY'S THOUGHT BIRTHDAY ® WORK ANNIVERSARY
2 Leave >
-
&0 Time > . g
MADHURI DATTATRAYA MADHURI DATTATRAYA
GLOARs A THN ACCOONTS
: I
© Claims > ACLOtNES 8YEAR(S) COMPLETION
¥ pms > .
CORPORATE GUIDELINES
JULY 2019 )
® Recruitment >
Put your cursor on dotted colour box to view the details [
& Training 5 SUN SAT HOLIDAY LIST FOR 2019-2020
01 02 03 04 05 06 PLEASE REFER ATTACHMENT FOR HOLIDAY LIST FOR 2019-
= More... > 2020
07 08 09 10 11 12 13
© Help Desk N COMPANY POLICY
14 15 16 17 18 19 20 PLEASE REFER ATTACHEMENT FOR COMPANY POLICY
N OTHER DOCUMENTS
21 22 23 24 25 26 27 .:ﬂ)
)
28 29 30 31 -

Figure 1

i. Clock is added on Homepage Dashboard.

Figure 2

ii. Shortcut for Count of Pending application for approval and pending application for self is shown
on Dashboard Header.
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" \/ ter 19:56 7/17/2019 5:23:00 PM
ol i spine hod 1@msdotnet 7

BIRTHDAY @

gk ’ WORK ANNIVERSARY
[ Leave > ﬁ
v -
&0 Time >
MADHURI DATTATRAYA MADHURI DATTATRAYA
CHAUDHARI CCI'::AUECPEQRITS
AC TECH UN’
o Glaims > feconE SVEARE[S) C‘ON’PLU’O«\
¥ PMS >
CORPORATE GUIDELINES
JULY 2019 Ay
& Recruitment > ¥
Put your cursor on dotted colour box to view the details [
= Training N SUN SAT HOLIDAY LIST FOR 2019-2020
01 02 03 04 05 06 PLEASE REFER ATTACHMENT FOR HOLIDAY LIST FOR 2019-

= More... > 2020

07 08 09 10 1 12 13

COMPANY POLICY

© Help Desk >

14 15 16 11 18 19 20 PLEASE REFER ATTACHEMENT FOR COMPANY POLICY

OTHER DOCUMENTS
21 22 23 24 25 26 27 @
28 29 30 31

Figure 3

1.2. Ul Changes in Application

i. Now After clicking on menu name , sub menu list will get expand horizontally.

ii. Search option is provided in all Menu where user can enter sub menu name and result will be
displayed to user.

<& Admin > Leave ’ Apply ‘
A Self Service > @ LEAVE ®E g OUTDOOR DUTY =) COMP. OFF
* Apply | Substitute Approval | Cancellation Apply | Cancellation | Reports - HR Apply | Cancellation | Reports - HR

[# Leave >

Cancellation - HR | Reports - HR

[heg l f’& LEAVE ENCASHMENT

20 Time > Substitute Approval - HR &(J

Balance Report - HR | Apply | Reports - HR
© Claims > Leave Register Report - HR
® PMS >
& Recruitment >

Figure 4

1.3. Hide Designation from Dashboard Birthday Reminder optional based

"Hide Designation from Dashboard Birthday Reminder" option is provided in Admin -> Site
Admin --> Std. Setting --> Setting Type : Standard Settings for Home page, as shown in below Figure:
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Home Page Settings :
Theme Orange Theme v

¥ Show shift in calendar
@ Show late marks in calendar
J Do not allow Employee to apply CO+ from Calendar in case Day type is marked as DP or WO for Full Day
(J Hide Other Documents (This link is available on homepage under section corporate guideline)
J Do not show Query Management count to HR
) Do not allow employee to send Birthday/Anniversary wishes.
J Allow scroll the content of New Joinee
¥ Activate ChatBot
¥ Allow employee to send Work Anniversary wishes
I £ Hide Designation from Dashboard Birthday Reminder I

Set Pager Size in Search Window 100 ¥

Set Pager Size for List View 100 ¥

Figure 5

If this option is selected then on Home Page Dashboard Birthday Reminder block will not display
Designation of Employee.

BIRTHDAY @

BHAGWAN DAS GARG
SALES

Figure 6

1.4. Setup provided to remove one time validation for PAN and Aadhar

"Remove one time restriction for employee to change Name as per Pan and Name as per Aadhaar
card" option is provided in Admin -> Site Admin --> Std. Setting --> Setting Type : Standard Settings, as
shown in below Figure:
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Self Service Settings :

¥ Send Email Notification For Edit Request (Contact, Personal, Family, Skills etc.)

() Remave ane time restriction for employee to change Name as per Pan and Name as per Aadhaar card

Figure 7

If this option is opted then application will Allow to edit name as per Aadhar Card and name as per
PAN Card multiple times.

1.5. Login page image setup provided
If Login Page Image mention then software will display mention Image.

&& Admin > Login Page Settings :

Login Title Spine HRMS

A Self Service >
User define link
[ Leave > page
Login page Logo

(User can customize the home page by providing the page link.

UserData/Companylogo/spinepayrollline.png f(Maximum Image Size : 650px X 500px )

&0 Time >
@ Show available company codes for User login
< @ Show Forgot Password Option On start Page
© Claims > 5 P 9
@ Send SMS to User for Forgot Password
[ Show 'Mark only Attendance for me' option on login page
® PMS > - W y pti gin pag:
J Hide Change Password Option
. @ Allow Employee To Edit Photo in Employee Information
& Recruitment > N i RIS,
& Restrict Mozilla browser for HRMS Application
= Training > O Enable auto upgrade while login to application

@ Show background image on login page

Figure 8

Login
Company

Spine

Login As

User

User Name *

Password *

Forgot password ?

OR

G
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Figure 9

If Show background image on login page option opted then background image will appear which will
get change on each refresh.

Note : If Show background image on login page option and Login page Image mention then software
will give priority to “Show background image on login page” setup.

24 Admin > Login Page Settings :

Login Title M
A Self Service > g Spine HRMS

User define link w 4 e b iding th Jink

ser can customize the home page by providing the page link.

[ Leave > page

Login page Logo "

ath UserData/CompanyLogo/spinepayrollline.png  (Maximum Image Size : 650px X 500px )

&0 Time > 'i

@ Show available company codes for User login
© Claims > til Show Forgot Password Option On start Page

¥ Send SMS to User for Forgot Password
® Pvis > l? Show 'Mark only Attendance for me’ option on login page

[ Hide Change Password Option
® Recruitment > @ Allow Employee To Edit Photo in Employee Information

[ Restrict Mozilla browser for HRMS Application

= Training > -
¥ Show background image on login page

Figure 10

Spine HRMS

Login

Company

Spine

Login As

User

User Name *

Password *

Forgot password ?

OR

G

Figure 11

If Show background image not selected also Login page Image is not mention then software will
display default GIF file.
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2a Admin > Login Page Settings :

Login'la} ine HRM
A Self Service > ogm ke Spine S
User define link

[Z Leave >
Login page L mage Size x X 500px
i 0go IMaxim m Image Size : 650px X 500px )

&0 Time >

Show available company codes for User login
@ Show Forgot Password Option On start Page

© Claims >
@ Send SMS to User for Forgot Password
5 Show 'Mark only Attendance for me' option on login page
® pMs N o ly p gin pag
O Hide Change Password Option
- @ Allow Employee To Edit Photo in Employee Information
® Recruitment > Proy IOy

[ Restrict Mozilla browser for HRMS Application

= Training > -
Show background image on login page

(User can customize the home page by providing the page link.

Figure 12
Login
Company
spine
——

E Login As

E——

User
User Name *
Password *

Forgot password ?

(2] Mark only Attendance for me

Figure 13

1.6. Spine HRMS Login using Gmail Credential (Key base)

Now, Spine HRMS can be login with Gmail Credential.

Google Developer console project need to configure by user also Email address of each Employee to
be provided in User Management -> Manage User Profile in System User Name. Few More changes

require in config. File to use the same.
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Login
Company

Spine

Login As

User

User Name *

Figure 14

1.7. Change password option with OTP base working, On forget password
setup provided

"For forgot password, Change password option with OTP base working." option is provided in Admin
--> Site Admin --> Std. Setting --> Setting Type : Password Policy Settings, as shown in below Figure:

11
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Site Admin -> Password Policy Settings

CJ Implement Password Policies

Password expires in days

Start alert about expiry before days
Set Password Length
From To
Maintain Password History

No. of Past Password Not Allowed to re-enter

* Note : Change in settings will delete existing password
history.

Lock User after Unauthorized Attempt
No. of attempts allowed

Change Password for First Login

J Send Numeric password to User, On forgot password

* Note : Above option will reset Employee password to 8 digit numeric password.

) For forgot password, Change password option with OTP base working.

Figure 15

If this setup is checked then after clicking on forgot password, OTP will be sent to registered Email id
and mobile no. of Employee. After entering valid OTP Reset password screen will get opened. Here
user can set new password.

1.8. Expiry date provided in Events and Announcements

12
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Event Start Date and End Date can be provided while adding Events and Announcements. For
specified period it will be displayed on Dashboard.

No file chosen

Upload Doc | Choose File |
File Name Order No * 4
Event Start Date =X Event End Date

Hide this from Dashboard.

Figure 16

1.9. Welcome New Joinee in Policy document.

In Admin -> HR Activities -> Policy Document new type provided “Welcome New Joinee”, as shown

in figure below:

Welcome New Joinee : Title and Description with Employee (New Joinee) list can be added. New
Joinee list visible from & To date selection provided while adding New Joinee List.

13
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HR Activities -> Policy Documents - Welcome New Joinee

Details  New Joinee List

Note *

If List is Empty than Title and Description will not be displayed on Dashboard.

Select the master(s) for which you do not want to show Details

Grade 16,84,85 2o
; Branch &
Type: Welcome New Joinee
Title * Welcome to SPINETec Department 2
Description e are Glad You're Here! Bediiion 3
We hope you will find work here rewarding and v .
challenging. Much is expecte@
Unit &
Vi
Category &0
Group 0
Figure 17
HR Activities -> Policy Documents - Welcome New Joinee
Details New Joinee List
New Joinee List
Show 10 ¥ entries Search:
e Edit Photo Name Designation ¥ Hide Designation ¥ Display Order ¥  Visible Start From ¥+  Visible End To %
@ @ B Asha Patil Vice President No 5 14-Jul-19 26-Dec-19
@ @ B Asit Sharma Manager No 2 02-Jul-19 31-Jul-19
5] @ B Nikhil Rao President No 11 10-Jul-19 25-Jul-19

Figure 18

If Visible from & To date is within current date then then New joinee details will display on
Dashboard with Title, Description and New Joinee List with designation, as shown in below Figure :

14
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) WELCOME NEW JOINEE ﬁ
Al

WELCOME TO SPINE

WE ARE GLAD YOU'RE HERE!

5 REsH I
S SENIOR EXECUTIVE

EXECUTIVE

Figure 19

Note :

i. If designation of any employee not to be shown then Hide designation option available while
adding new joinee list.

”

ii. If any masters selected from “Select the master(s) for which you do not want to show Details
then Welcome New Joinee details will not visible for those employees who belongs to those
masters. “Reset Masters” will clear all selected masters in Welcome New Joinee.

1.10.Rewards & Recognition in Policy document.

In Admin -> HR Activities -> Policy Document new type provided “Rewards & Recognition”, as shown
in figure below:

HR Activities -> Policy Documents - Rewards and Recognition

- Type Rewards and Recognition v
© Add New | @ Delete

Show 10 ¥ entries Search:
u Edit Title Description ¥  Visible Start From % Visible End To s
D’ Employee of the Year Highest Sales target Completed 01-Jul-19 31-Jul-19
Showing 1 to 1 of 1 entries Previous 1 ‘ Next
Figure 20

15
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